


IIpunoxenue 1

K pacnopsbkeHuto CoBeTa AenyTaToB
Bauckoro MyHHLIMTIAIBHOTO OKpyTa
Hwuxeroponckoii o0imactu

ot 27.01.2023 ronma Ne 03-x

HMHCTPYKIUA
M0 NMPOBeAEHUI0 MHCTPYKTAKA JINL, I0MYLIEHHbIX K padoTe ¢ HH(POPMALIMOHHOI CUCTEMOT
nepcoHaJbHbIX JaHHBIX CoBeTa AenyTtaToB Bauckoro MyHHIIMIIAILHOTO OKpPYyTa
Huskeropoackoii o61actu

Hacrosimas uHCTpyKIHs pa3padoTaHa C IEIbI0 00eCTICUeHUS O€30TaCHOCTH MEPCOHATBHBIX
JTAaHHBIX, 00padaThIBAEMBIX B WH(POPMAIMOHHBIX CHUCTEMAaX NEPCOHANBHBIX MaHHBIX CoBeTa
nenyTatoB Bauckoro myHunmmnameHoro okpyra Hmkeropoackoit odmactu (manee — UCII/H).

[Tpu mocTymiieHHH Ha PadOTy COTPYAHUKA, KOTOPOMY JIS BBIMOJIHEHHS CBOHMX TPYIOBBIX
o0s3anHOCTEN HeoOxoaum moctyn K MCIIJIH (mamee — HOBBIM COTPYIHHK), OTBETCTBCHHBIN 3a
OpPTaHU3aIUI0 00PAOOTKH MEPCOHATBHBIX JAHHBIX:

o B cooTBeTCcTBUM ¢ 1.6 4.1 cT.18.1 @enepanbHOro 3akoHa ot 27.07.2006 N 152-®3
«O TepCOHANTBHBIX JAHHBIX» MPOBOAMT O3HAKOMIICHHE HOBOTO COTPYAHHKA C TOJIOKCHHSIMHU
3akoHoAarenbeTBa Poccuiickont @enepalii O MEPCOHAIBHBIX JAHHBIX M JIOKAJIBHBIMH aKTAMH
OpPraHHW3alid B OTHOIICHHH OOpPaOOTKH TEPCOHANBHBIX JAHHBIX, TEPEYUCICHHBIMH B
[Tpunoxennu Ne 2 x pacniopsokeHuro «O0 yTBep:KI€HHH MHCTPYKIHMHA O TIOPSAKE OOpalIeHHs C
HOCUTEISIMH KOH(pUAEHIHaTbHOH uHpopMmaimu CoBeTa JenyTaTtoB Bauckoro MyHHUIMIIATBHOTO
okpyra Hmkeropoacko oomacTu;

. 3HAKOMHT HOBOTO COTPYJHHKA C OTBETCTBEHHOCTHIO 32 HEHCIIOJIHEHUE TPEOOBAHHIA
mo oOecmeueHUr0 Oe3omacHOCTH TnepcoHanbHbIX gaHHbix B WCII[IH, mpemycMoTpeHHOH
JEUCTBYIOIIMM 3aKOHOIATENbCTBOM Poccuiickon @denepanuu;

. orMeuaeT B JKypHane ydera MPOXOKICHHS MEPBHYHOTO HHCTPYKTAaXKa TAHHBIE O
MPOBEICHHH HHCTPYKTAKA.

HoBbI#f COTPYTHHK MOXET TNPHUCTYIHTh K WCIONHEHHUIO CBOMX HEMOCPEICTBEHHBIX
TPYAOBBIX OOA3aHHOCTEH, CBA3AHHBIX C OOPAOOTKOW TEPCOHANBHBIX NAHHBIX, TONBKO TIOCIE
YCTENIHOTO MPOXOKACHHS IEPBUYHOTO HHCTPYKTAKA.



IIpunoxxenue 2

K pacrnopsbkeHuto CoBeTa AenyTaToB
Bauckoro MyHMLIMTIAIBHOTO OKpYTa
Hwuxeroponckoii o0mactu

ot 27.01.2023 ronma Ne 03-x

NHCTPYKIUA
M0 NMPOBeeHUI0 HHCTPYKTAKa JIML, A0MYLIeHHbIX K 00paboTke

ITepeuens 3akoHOmaTeNbHBIX akTOB Poccuiickon Dexepanmy 0 MepCOHANBHBIX JAAHHBIX,
JOKYMEHTOB, OIPEACITIIOMUX TPeOOBaHUA K 3alUTE TEPCOHAIBHBIX JAHHBIX, BHYTPEHHUX
JOKAJTbHBIX aKTOB, OMPEACISIOMUX TOJIMTHKY OPTaHW3allid B OTHONICHWUH OOPaOOTKH
MEPCOHATBHBIX JAHHBIX, C KOTOPHIMH HEOOXOJUMO O3HAKOMHTH HOBOTO COTPYJHHKA TPH
MPOBEICHUY IEPBUYHOTO HHCTPYKTAXKA.

3akoHoaaTenbHbIe akThl Poccuiickoit Meaepaiyiu 0 MepCOHANbHBIX JAHHBIX:

o @enepanpHbii 3aK0H 0T 27.07.2006 No 152-D3 «O nepcoHaTbHBIX JAHHBIX)» (pel. OT
21.07.2014).
) [Tocranosnenue [IpasutensctBa Poccuiickor @enepamuu ot 01.11.2012 Ne 1119

«O0 yTBepKIACHUH TPEeOOBAHWN K 3aIIUTE TEPCOHANBHBIX MAaHHBIX TPH WX O0OpadOTKe B
WH(POPMAIMOHHBIX CHCTEMAaX TIEPCOHAIBHBIX TAHHBIX).

o [locranosrmenue [IpaButemsctBa P® ot 15 cenTsaops 2008 r. Ne 687 «O0
yTBepxkacHnn  llomoxkeHns 00  OCOOCHHOCTAX  OOpa0OTKH  TMEPCOHANBHBIX  JTAHHBIX,
OCYIIECTBIAEMOH 0O€3 HWCIONB30BAHUA CPEACTB  aBTOMATH3aUWK» (A1 COTPYAHHKOB,
00pa0aTHBAIOIUX TEPCOHANIBHBIE NAHHBIE B TOM UYHCIIE O€3 WCIOJB30BAHUA CPEACTB
ABTOMATH3AIHH).

BryTpennue nokansHbie akThl COBETA JIEMYTATOB:

o AKT ompe/ienieHHs yPOBHS 3aIIMIIEHHOCTH HH()OPMAITMOHHON CHCTEMBI;

o AKT OIICHKH MTOTEHIUATBHOTO BpeJa CyObEKTaM NEPCOHATBHBIX TAHHBIX

o WHCTPYKIIUST OTBETCTBEHHOTO 3a OOEcTieYeHne OE€30TMaCHOCTH TIEPCOHATBHBIX
TaHHBIX;

o HHCTPYKITHS OTBETCTBEHHOTO 32 OPTAHU3ALUIO 00Pa0OTKH MEPCOHATBHBIX JAHHBIX

o Marpuma noctyna Kk HHQOPMAMOHHON CHCTEME;

J [TomuTHka 0€30TaCHOCTH TTEPCOHABHBIX JAHHBIX

o [TomTHka B OTHOIEHHH 00PAOOTKH IEPCOHANBHBIX JAHHBIX

. [TomoskeHue 0 MOPSAAKE PACCMOTPEHUS 3arTPocoB cyOrekToB [1/1H;

o ITonoskenne 0 MOCTOSTHHO AEUCTBYIOINEN SKCIIEPTHOM KOMHCCHUH,

J [Tomoskenue o padboTe ¢ MEPCOHATBHBIMHA JAHHBIMHU COTPYIHUKOB;

o [lomokeHne o paboOTE C TEPCOHANBHBIMH JAHHBIMH COTPYIHHKOB (0€3 CpeacTB
aBTOMATHU3AIIHH);

. [Topsmok mocTyma paOOTHHUKOB B TIOMEMICHHSA, B KOTOPBIX BeAETCA 00padOTKa
WH(POPMAIMH OTPAHUYEHHOTO AOCTYTIA;

o [IpaBuna OCymIECTBIIEHUS BHYTPEHHETO KOHTPOIS COOTBETCTBUS O0OpPaOOTKH
MEPCOHAIIBHBIX TAHHBIX TPEOOBAHUAM K 3aIIHUTE TIEPCOHATBHBIX JAHHBIX,

J [IpaBuna padboThI C 00€3THYECHHBIMHU TAHHBIMU;

o [IpaBuna pe3epBHOTO KOMMMPOBAHUSA W BOCCTAHOBJICHHA HH(POPMALIMH, COMEPKAIICH

MepCcoHANTbHBIC JaHHBbIC, 00padaThIBAEMbIC C HCMOJIB30BAHHEM CPCACTB BBIYHCIUTEILHOM
TCXHUKH;

) [IpaBuna xpaHeHHs, HWCHOAb30BAHHS M MEPEIaYd TMEPCOHANBHBIX JaHHBIX
PabOTHHUKOB;



) [Tpuka3 0 Ha3HAYEHWH OTBETCTBCHHBIX B OTHOIICHHH OOPAOOTKH M 00ECIICHYCHHUS
0€30TMacHOCTH TIEPCOHATBHBIX JIAHHBIX

) [Ipuka3z o mopsake AOCTyma PaOOTHUKOB B TMOMEINCHHS, B KOTOPBIX BEACTCA
00pabdoTka HHOPMAIHH OTPAHHICHHOTO TOCTYTIA;
[Tpuka3s o0 mpoBeACHUH MEPOTIPUATHI 1O 3aIHUTE MEPCOHATBHBIX JAHHBIX;
[Tprkas 00 yTBEep:KACHHH MOJI0KESHHUS O MOPSAIKE PACCMOTPEHHS 3aIPOCOB CyOBEKTOB

I11H;

[Tpukas 00 onpeaeneHUy TpaHUL] KOHTPOIUPYEMOM 30HBI;
[Ipuka3 00 yTBEpPKIEHHWH TEPEYHA NODKHOCTEH, MOMYIIEHHBIX K 0O0padoTKe
MEPCOHAIIBHBIX TAHHBIX;

) [Mpuka3 00 yTBEpKACHUH TEPEYHS TOMEINEHHH, B KOTOPBIX MPOU3IBOTUTCS
00padoTKa IEPCOHATTFHBIX JAHHBIX;

) [Tpuka3 00 yTBEpkJACHUHU TMOJIMTHKH W KOHIEMIMH O€30MaCHOCTH TEPCOHATBHBIX
TAaHHBIX;

o [Ipuka3 00 yTBEP:KACHUH TIPABHII 110 TIPOBEACHUIO PA0OT IO 3aIMUTe HH(POPMAIIUH;

J [Ipoext Moaenu yrpo3 6e30macHOCTH EPCOHABHBIX TAHHBIX

J @®opma 00s3aTENBCTBA O HEPA3TTIAMICHHUHN TIEPCOHATBHBIX JAHHBIX COTPYIHHKOB;

) [Tpuka3 0 XpaHeHWH OyMa)KHBIX HOCHTEIICH MEPCOHATBHBIX TAHHBIX W HA3HAYCHHH
JDOTYIICHHBIX JIHII;

. [TonoxeHne 0 MOPSAKE XPAHEHHS M 3AIMUTHI IEPCOHATBHBIX TAHHBIX MOJTb30BATENEH

J [Tono:xeHne 0 MOPSAAKE YHHUTOKEHUS TIEPCOHATBHBIX JAHHBIX

o [Ipuka3 00 yTBEp:KACHUH TTOTUTHKH B OTHOIIEHHH 00padoTku [1/1H;

. [Tpukas 00 yTBEpKICHUH NIEPEYHS 3AIUIIAEMBIX JAHHBIX

. [Ipuka3 0 CO3MaHUK KOMHCCHH TI0 OTIPEIETICHHIO YPOBHS 3aIIHUIICHHOCTH,

. [Mprka3 00 yTBEPXKIECHUHM TOJOKEHHA O padOTe C MEPCOHATBHBIMH JaHHBIMA
COTpPYIHUKOB;

) [Tpukas 00 yTBEpKICHUH NIEPEYHsT HHPOPMAITHOHHBIX CHCTEM;

o [Tpuka3 06 oOectieueHHH OE30TTACHOCTH CBEJICHUH HE COACPKANIUX TOCTAHHY

. WHCTpyKIMst 10 O0OECTIEUYEHUIO0 O€30TIaCHOCTH CBEIEHWH HE COCTABIIIOIIUX
rOCTalHy;

) [lpukas W permameHT 00 OTBETCTBCHHBIX 3a BBIABICHHE HHIUICHTOB
WH(OPMAIIMOHHOHN 0€30TMaCHOCTH;

) [Tprka3 ¥ pernaMeHT O BHECCHHH M3MEHEHHU B KOH(UTYPAIHIO HH(OPMAIIHOHHBIX
CHCTEM;

) WMHCTPYKIMS TIO AHTHBHPYCHOM 3amuTe B HHOOPMAIMOHHBIX CHCTEMAX
MEPCOHATBHBIX JAHHBIX;

. WMHCTpYKIMS 10 YYETY JIHIL, JOMYIIEHHBIX K padoTe C MEPCOHATBHBIMH JAHHBIMHU;

o HHCTpyKIHs 0 IOPsiAKE 0OpamieHns ¢ HOCUTENAMH HH()OpMAaLIHK;

. HHCTpYyKIHS 110 IPOBEACHUIO WHCTPYKTAXKA JIHL, TOTYIICHHBIX K 00padoTKe.



IIpunoxenue 3

K pacnopsbkeHuto CoBeTa ey TaToB
Bauckoro MyHHIMIANIBHOTO OKPyTa
Hwuxeropoackoit obnactu

ot 27.01.2023 ropma Ne 03-x

AKYPHAJI
y4yera NpoXoKAeHHs HHCTPYKTAXKa paGOTHUKAMM, JonyLeHHbIMU K padore ¢ I1/1n B UCII/In
Neo ®UO padoTHHKA JHata Tloamuce ®OUO 10KHOCTHOTO JTHIA, TIPOBOIHBIICTO Tloamuce
/n MPOXOKACHHA paboTHHKA HHCTPYKTaXK JOJDKHOCTHOTO
HHCTPYKTaXa mmna
1 2 3 4 5 6




