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1. O6uHe no0KeHust

Hactosimee Ilonokenne o paboTe ¢ NEPCOHAIBHBIMH JAHHBIMH PaOOTHUKOB OpPTaHU3ALUN
pazpabotano B coorBercTBuu ¢ Koncturynueit P®, TpynosbiM konekcoMm PD, denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152 — @3 «O nepcoHalbHbIX JAHHBIX», © HHBIMU HOPMATUBHBIMU aKTaMH, 1€HCTBYOIIUMHU
Ha Teppuropun Poccuiickoit @enepanuu.

Hacrosimum IlonoxxeHnem onpenemnsieTcs: HOpsIIOK MOTydeHust, 00padOTKH, XpaHEHHs], Iepenadn U
Tr000r0 IPyroro MCIob30BAHUS MEPCOHATBHBIX TaHHBIX PAOOTHHKA, a TAKXKE BEACHHUS €ro JIMYHOTO Jesia
(B citydae, Korjia OHO BEIETCSI) B COOTBETCTBHH C TPYAOBBIM 3aKOHOATENLCTBOM Poccutickoit @eneparuu.

Henp HacTosimero Ilonokenns — 3amuTa MEPCOHATBHBIX NAHHBIX PaOOTHHUKOB OPTaHU3ALMH OT
HECAaHKIIMOHUPOBAHHOIO JOCTYIA U PA3IJIAIIEHUS.

Hacrosimee IlonokeHue BCTymaeT B CUIy C MOMEHTAa €ro YTBEPXKICHUS PYKOBOIUTEIEM
OpraHu3aluil M AeHCcTByeT OeccpodHO, A0 3aMeHbl ero HOBbIM llomokeHmem. Bce m3meHeHus B
IlonoxxeHne BHOCATCS] MPUKA30M.

2. Coop, o0paboTKa U 3aIIUTA MEPCOHATBHBIX JAHHBIX PA0OTHUKA

ITepconanbHble maHHbIE PabOTHMKA OTHOCATCS K KOH(PUICHIMAIBbHOW WH(pOpPMALUU, TO €CTh
MOPSIIOK PabOThI ¢ HUMH PETJIAMEHTHPOBAH JEHCTBYIOINM 3aKOHOAATEIbCTBOM PP 1 oCyIIecTBIIseTCs C
COOJTIOICHHEM CTPOTO OTPENETICHHBIX TPABWII U Y CIIOBHIA.

O061ue TpeboBanmst 00pabOTKH MEPCOHATBHBIX TAHHBIX PA0OTHHKA:

o O6paboTka mepcoOHANBHBIX JaHHBIX PAOOTHHUKA MOYKET OCYIIECTBIATHCS UCKIIOUUTENBHO B
Hensax oOecreueHust COONIONEHHMs] 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, CONEHCTBHS
paboTHUKAM B TpPYAOyCTPOMCTBEe, OOyYeHMM U TPOABMKEHHH IO CIy:kOe, oOecreueHuss JIMYHOU
Oe3omacHOCTH PabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAUeCTBA BBITIOIHIEMOH padOThl M oOecreueHHs
COXPaHHOCTH UMYIIECTBa paboTonarens, pabOTHUKA U TPETHUX JIHLI,

o IIpn ompenenenun obbeMa W CoAeprKaHUs O0OpadaTHIBAEMBIX MEPCOHAJBHBIX JTaHHBIX
pabotHuKa padoTomaTenb NOJKeH pykoBoacTBOBaThcs Koncruryimeit PO, TpynossiM kogekcom PO u
UHBIMU (penepatbHbBIMA 3aKOHAMH,

o Bce mepconanbHble maHHbIe pabOTHHMKA CIEAyeT MOJydaTh JUYHO y paboTHuka. Ecmm
NepCOHAJbHBIE TaHHbIE PA0OTHHKA BO3MOKHO IOIYYUTh TOJIBKO Y TPEThEH CTOPOHBL, TO paOOTHHK AOJKEH
ObITh yBEZOMJIEH OO0 3TOM 3apaHee W OT HEro [OJDKHO OBITh MOJYYEHO MHCBMEHHOE COTJacue.
Paboronatens nomkeH cooOmUTh PabOTHUKY O IIENsAX, MPEANOaraéMblX HCTOYHHMKAX M CIIOCO0ax
MOJIyYeHUsI TIEPCOHANBHBIX JAHHBIX, XapakTepe MOUICKAIUX MOJYUYSHUIO MEPCOHAJBHBIX TAHHBIX H
MOCJIEACTBHSIX OTKa3a Pa0OTHHUKA 1aTh MUCbMEHHOE COTJIACHE Ha UX MOJyUYEeHHE,

o PaGoronmatens He uMeeT mpaBa NONy4aTh W 00OpadaThIBaTh IEPCOHAIBHBIE TaHHBIE
pabOTHHKA O €ro MOJMTHYECKUX, PEJUTHO3HBIX U WHBIX yOEKNEeHUSX M YaCTHOW >KU3HU. B ciyuyasx,
HEMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMM TPYAOBBIX OTHOLIEHHWH, B COOTBETCTBUM CO CTaTbeil 24
Koncrurynmu P® padoronartens Brpase nonyydars U 00padbaTbiBaTh JAHHBIE O YaCTHOH JKU3HU PaOOTHUKA
TOJIBKO C €r0 MUCbMEHHOT'O COTJIACHS;

o PaGoronmatens HEe uMeeT mpaBa MONy4aTh M O0OpadaThIBaTh IEPCOHAIBHBIE TaHHBIE
pabOTHHKA O €ro 4JIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSIX HIIH €ro MPO(COI3HOW NEsTENbHOCTH, 3a
UCKJTFOUEHHEM CITy4aeB, MPEeNyCMOTPEHHBIX (heaepasbHbIM 3aKOHOM,

o [Ipu npuHATHN peIIeHH, 3aTparuBaOIINX HHTEpeckl paboTHHUKA, padoToaaTeNb HE UMeeT
NpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHUKA, MOTYUYEHHBIX 3JIEKTPOHHO MM B PE3yJIbTATe
UX aBTOMAaTH3UPOBAHHON 00padoTKH.



Undopmarms, cogeprkaiuasi nepcoHalbHble TaHHbIE PAOOTHUKOB, UCIIONB3YETCsl OpraHu3aliei, B
YAaCTHOCTH, B LIEJISIX BBIMOJHEHHsI TPeOOBAHMUIL:

o TPYAOBOrO 3aKOHOMATENCTBA MHBIX aKTOB, COAEPIKALIMX HOPMbI TPYIOBOIO Mpasa, MpH
npueme Ha paboTy, MpU NPEIOCTABICHUN rapaHTHUI U KOMIICHCALMN U JP.;

o HAJIOTOBOT'O 3aKOHO/IATENbCTBA, B YACTHOCTH, B CBSI3H C HCUHCICHHEM H YILJIATOH HAJIOra Ha
IOXOAB! (PU3UUECKUX JIHLI, & TAKXKE AMHOTO COL[HAIbHOTO HAJIOTA;

o NEHCHOHHOTO ~ 3aKOHOJATeNbCTBA  mpu  (QOPMHUPOBAHHMM U MPEIOCTABICHHH
NepCOHU(UIIMPOBAHHBIX JAHHBIX O KAXKAOM TOJy4yaTeie OOXOAOB, YYHTHIBAEMBIX IMPHU HAYUCICHHH
CTPaxOBBIX B3HOCOB Ha 00s3aTeIbHOE IEHCUOHHOE CTPAXOBAHHUE,

o 3aMOJIHEHHE TEePBUYHON YYEeTHOW OKYMEHTALUH B COOTBETCTBUH C MOCTAHOBJICHHUEM
I'ockomcrata P® ot 5 suBaps 2004 r. Nel «O0 yTBepkaeHUN YHU(DHUIMPOBAHHBIX (POPM MEPBUIHON
YUYETHOH JOKYMEHTALUH 0 YYETY KaJAPOB U €ro OIuiaTe.

Jlnna, monyvaromue nepcoHagbHbIE JaHHbIE PAOOTHUKA, 0053aHbI COOIOAATh PEKUM CEKPETHOCTH
(xoH(puaeHUHaNbHOCTH). JlaHHOE MOJIOKEHUE He PACTIPOCTPaHsIeTCs] Ha OOMEH MePCOHANBbHBIME AaHHBIMU
pabOTHHUKOB B MOPSIIKE, yCTAHOBIEHHOM (hefepabHbIMU 3aKOHAMH.

3amuTa nepcoHaNbHbIX JaHHBIX paOOTHHKA OT HEMPABOMEPHOrO MX MCIOJNb30BAHUS UJIH YTPAThI
noJkHa ObITh obecrieueHa padoTomaTesneM 3a CUeT €ro CPEACTB B MOPSIAKE, YCTaHOBIEHHOM TpynoBbIM
KonekcoM P®, nHbIMH (enepasbHbIMU 3aKOHAMH.

PaboTHHKM M MX MPEACTaBUTENU AOJKHBI OBbITh O3HAKOMJIEHBI TMOJA PACHHCKY C JOKYMEHTAMH
OpPraHM3aLUH, yCTAHABIMBAIOLUIMMU MOPSI0K 00pabOTKU MEPCOHANBHBIX JAHHBIX PAOOTHUKOB, a TAKXKe
OCBEIOMIIEHBI 00 UX TpaBax M OOSI3aHHOCTSX B 3TOH 00acTH.

PaboTHUKM He MOJUKHBI OTKA3bIBAThCS OT CBOMX MPaB Ha COXPAaHEHHE U 3aIUMTy TaiHbl. Eciu B
TPYZIOBOM A0TOBOpE OyIeT coaep:kaThCsi HopMa 00 oTka3e pabOTHHKA OT JAHHOTO MPaBa, TO B 3TOM 4acTH
TPYAOBOH JOrOBOP OyJeT CUUTATHCS HeNeHCTBUTEIbHBIM.

Paboronatenu, pabOTHUKH U UX MPEACTABUTENH JOKHBI COBMECTHO BhIPa0aThIBATh MEPbI 3aILUTHI
MEePCOHANBHBIX TAaHHBIX pAOOTHHKOB.

JlnuHoe neno pabOTHHUKA MPH MOCTYIUIEHUH Ha paboTy: pabOTHUK MPENOCTaBIACT MEPCOHATbHBIE
IaHHbIe 0 cebe B JOKyMEHTHPOBaHHOH popme. A UMEHHO:

o MacroPT WK UHOW JOKYMEHT, YAOCTOBEPSIOIINN JTHYHOCTD,

o TPYIOBYIO KHIDKKY, 32 MCKIIFOUEHHEM CJIy4aeB, KOTAa TPYAOBOH IOTOBOP 3aKJTHOYAETCS
BIIEPBBIC WK PAOOTHUK MOCTYTNAeT HA padOTy HA YCIOBUSX COBMECTUTENIbCTRA,

o CTPaxOBOE CBUIETENLCTBO TOCYJAPCTBEHHOT'O IIEHCHOHHOTO CTPaXOBAHMS,

o JOKYMEHTbI BOMHCKOTO yueTa - JUIsl BOGHHOOOSI3aHHBIX U JIHII, MOMJIEKAINX MPU3bIBY HA
BOEHHYIO CITyKOY;

o OOKyMeHT 00 00pa3oBaHUM, O KBAIM(UKALIMKA WM HATUYUU CHEIUATBHBIX 3HAHUHA MPU
MOCTYTUIEHUH Ha paboTy, TpeOyIOMYIO CrieNHaIbHBIX 3HAHUIA WJIH CIIEUATBHON TOATOTOBKHY,

. CIPaBKy O HaMW4YUU (OTCYTCTBUU) CYAUMOCTU U (Wir) (pakTa yroJOBHOTO MPECIICIOBAHHUS

ar00 O MPEeKpPAIIeHUH YTOJOBHOTO MPECIENOBaHUS MO PeabMIUTHPYIOLINM OCHOBAHHSIM, BBIIAHHYIO
B TIOpsIIKE U 1O (hopMe, KOTOpbIE yCTaHABIMBAKOTCS (penepajbHBIM OPraHOM HCIIOJHUTENBHON BJIACTH,
OCYIIECTBIIIOLUINM (YHKIMH TIO BBIPAOOTKE U peaTu3alli rOCYAapCTBEHHOH MOJUTHKH U HOPMATHBHO-
NPAaBOBOMY PETYJHPOBAHHIO B cpepe BHYTPEHHUX AEN, - MPHU TOCTYIUICHUH Ha paboTy, CBSI3aHHYIO C
JESTEeIbHOCTBI), K OCYIIECTBJICHHIO KOTOPOH B COOTBETCTBUM C HAacToAmUM KonmekcoMm, HHbIM
benepasbHBIM 3aKOHOM HE JAOMYCKAKOTCS JIMIA, UMEIOIINE WM UMEBIINE CYANMOCTb, TIOABEPTratOIIHeCs]
WJIU MIOJIBEPraBLIMECS] YTOJIOBHOMY IIPECIENOBAHHUIO,

. B OTHENIbHBIX CIy4asx C Y4eTOM Crelu(pUKH paboThl NEHCTBYIOINM 3aKOHOIATEIbCTBOM
P® moxer mpemycMaTpuBaThCs HEOOXOAUMOCTD MPEABSIBICHHUS NPH 3aKJIFOYEHUH TPYIOBOIO JOTOBOPA
JOTOJHUTEIBHBIX JOKYMEHTOB.

IIpu 3akmroueHUH TPyAOBOIO AOTOBOPAa M B XOA€ TPYAOBOM NEATEIBHOCTH MOXKET BO3HUKHYTH
HEOOXOUMOCTD B MPEIOCTABICHNH PaOOTHHKOM JIOKYMEHTOB:

° 0 BO3pacTe JIeTel,

o 0 OEpEeMEeHHOCTH KEHIIHHBI,
. 00 MHBAJIMIHOCTH;

[ ]

O JIOHOPCTBE;



o 0 COCTaBe CeMbH,

o 0 0XO[€e C MpenbIayIiero Mecta paboThl;

o 0 HEOOXOMMOCTH yXO0/1a 32 OOJIbHBIM YJIEHOM CeMbH U Jp.

[Noce Toro, kak OyAeT MPUHATO pelleHue O mpuemMe paboTHHKA HA PabOTy, a TAKKe BIIOCISCTBHU
B IPOLIECCE TPYAOBOH NEATENILHOCTH K JOKYMEHTaM, COAEpPIKAIUM NEePCOHANbHbIE NaHHbIE PaOOTHHKA,
Takke OyIyT OTHOCHUTBCS:

. TPyAOBOH JOTOBOP;

o NPUKA3bI 110 INYHOMY COCTaBY,

o NPUKA3bl O TOOLPEHUSAX U B3bICKAHUSAX;

o JUCTKU HETPYIOCTIOCOOHOCTH;

o KapTouka yHu(puIupoBaHHOH popmbr T-2;

o JKypPHAJIBl y4eTa MPUKA30B MO OTITyCKaM, JMYHOMY COCTaBY, KOMaHIUPOBKAX, MOOIIPEHUSIX
U B3BICKAHMUSIX;

o OpPyTHE TOKYMEHTBI.

IMocne wu3maHust pacropsokeHus O mpuemMe Ha padoty (GOPMUPYETCs JIMYHOE JeN0 PaOOTHUKOB.
JlmuHOe neno BeneTcs Ha MPOTSDKEHUH BCEH TPYIOBOH AeSITEIbHOCTH PabOTHHKOB. U3MEHEHHsI, BHOCHMBIE
B JINYHOE J1EJI0, JOJUKHBI OBITh MMOATBEPIKACHBI COOTBETCTBYFOIIIUMU TOKYMEHTAMH.

3. XpaHeHHe NePCOHATBbHbIX JAHHBIX PA00THHKA

Ceenenuss o pabOTHHKAaX OpPraHM3alUU XpPaHATCS Ha OyMakHbIXx HocuTensx. [l sToro
UCTIONB3YIOTCS CIEMaIbHO 000pYIOBaHHBIE MIKA(BI U CeH(bI, KOTOPBIE 3aAMMUPAIOTCS U ONEUATHIBAIOTCS.
Ceenenus o paboTHHKAxX pacronararorcs B andasurHoM nopsiake. Kirtod ot mkadoB u cefihoB, B KOTOPBIX
XPaHATCS] CBEACHUS O PAOOTHHUKAX OPTaHU3ALMH, HAXOAUTCS Y CIIEHUAINCTA MO KaIpaM.

byMarkHble HOCUTEH MTePCOHATbHBIX JAHHBIX:

TPYHOBast KHHKKA,

JKyPHAJI y4eTa TPYAOBBIX KHUXKEK;

JKYpHaJ yueTa KOMaHIUPOBOK;

JUCTKU HETPYAOCTIOCOOHOCTH;

MaTepHaibl o y4uery pabodero BpeMeHy,
nuyHas kaprouka T-2;

pacriopsikeHus1 (TIPUKa3bl) MO JIUIHOMY COCTABY;

o BXOZSIIIAS U UCXOJSINas KOPPECTIOHACHLINS BOGHKOMATA, CTPAXOBOW KOMITAHUH, CITYKOBI
CyneOHBIX MPUCTABOB,

o JIMYHBIE Jena.

ITpn Habope crienuanucToB JOKYMEHTHI, HaXOIAIIHUeCcs B padoTe, MOTYT HaXOAUThCS Ha pabodmx
CTOJNIaX WJIHM B CHELMAIBHBIX IallKaX TOJIbKO B TeueHHe padouero nHs. Ilo oxoHwanmro pabodero mHs
JaHHbIE JOKYMEHTHI JOJDKHBI yOUPAThCs B 3aIMPAIOIINECS ITKA(bL.

Ceenenust 0 paOOTHUKAX OpPraHU3aLMH MOTYT TAaK)KE XPAHUTHCA HA BJIEKTPOHHBIX HOCUTEISIX,
JOCTYH K KOTOPBbIM OTpaHHUEH MapoieM.

Paboronatens oOecrieunBaeT OrpaHUYeHHE AOCTYIIA K IEPCOHATBHBIM JAHHBIM PAaOOTHHUKOB JILIAM,
HE YTIOJHOMOYEHHBIM 3aKOHOM JIN0O paboTonaTeneM it MOy YeHHs COOTBETCTBYIOIUX CBEACHUH.

JlocTyn K mepCOHANbHBIM JaHHBIM PAOOTHHKOB 0€3 CIIEMATbHOTO Pa3peLIeHNs UMEIOT PaOOTHUKH,
3aHMMAIOLINE B OPraHU3aLUH CIEAYOLNe JOLKHOCTH!

J PYKOBOAMTEIH OpraHU3aLNH,

o paboTHuKHN OyXrantepuu,

o paOOTHUKHN KaAPOBOH CITyKOBI,

o WHbIE COTPYAHUKH, UIMEIOIIHE TOMYCK K MEPCOHATbHBIM JAaHHBIM PA0OTHHKOB OPTaHH3aLHH.

IIpu mony4eHnn CBEASHMI, COCTABISIFOIINX NEPCOHAIBHBIE TaHHbIe paOOTHHUKA, YKa3aHHbIC JIULA
IOJDKHBI IMETh MPABO MOJIyYaTh TOJIBKO T€ IEPCOHANBHBIE TaHHBIE paOOTHHKA, KOTOPBIE HEOOXOAMMBI JIsT
BBIMOJIHEHHS] KOHKPETHBIX (PYHKLNH, 3aJaHIH.



4, llepenaya nepcoOHANbHBIX JAHHBIX PA0OTHHKA

IIpu nepenayue nepcoHaNbHBIX TaHHBIX pabOTHHUKA PabOTONATENb TOJDKEH COOMI0IATh CIeNYIOIINe
TpeOOBaHMUA:

. He coobmiath mepcoHanmbHBIE AaHHBIE PaOOTHUKA TPEThEH CTOpPOHE O€3 NMHUCBhMEHHOTO
coryacusi pabOTHHKA, 32 UCKIIIOYEHHEM CIy4aeB, KOTAa 3TO HEOOXOAMMO B LEJSIX MPERyIPeKIeHHs
yTPO3bI JKU3HU M 3I0POBBIO pabOTHHKA, a TaKXKe B CIIydasX, YCTAHOBJEHHBIX (efepaibHbIM 3aKOHOM
(HampuMep, HECUaCTHBIN Clly4ail Ha NPOM3BOACTBE OOsM3bIBaeT paboTomaTens HPU HEOOXOTUMOCTH
IOCTaBUTh IIOCTPANABIIETO B YUPEXKACHHE 3APABOOXPAHEHHUS, HEMEIUICHHO MpPOHH(OPMHPOBATH
POACTBEHHUKOB IMOCTPAABINEro, a TaKXKEe HAMpaBUThb COOOINEHHWE B OpraHbl M OPraHHU3AlNH,
onpeneneHHble TpynoeiM konekcoMm P® (ct. 228 TK P®), unbiMu (enepaabHbIMU 3aKOHAMU, O CITy4asx
OCTPOro  OTpaBJeHUs paboTomarenb  COOOINAET B COOTBETCTBYIOIIMH  OpraH  CaHUTApPHO-
SMUAEMHUOJIOTHYECKOTO HAA30Pa).

o He coolbmare mnepconanbHbIE NaHHbIE PAaOOTHHKA B KOMMEPUYECKHMX LENsIX Oe3 ero
MUCbMEHHOTO COTJIACHS,
o [Ipenynpenuts UL, TOMYYarOUINX MEePCOHAJbHBIC NaHHbIE PabOTHUKA, O TOM, YTO 3THU

AaHHBIC MOT'YT OBITH HCITONB30BAHBI JIUIIb B HeIax, OJisl KOTOPBIX OHU COO6H_IeHbI, u Tpe6OBaTb OT 3THUX
JIAL IOATBEPXKACHHUA TOrO, 4YTO 5TO IIPaBUIIO CO6J'II'OI[€HO;

. OcymiecTBiATh Tepenady IMEepPCOHANBHBIX JaHHBIX pPaOOTHHKAa B IMpeAesiax OIHOTO
paboTronaresnsi B COOTBETCTBUH ¢ HacTosimuM [Tonoskenuem;
. PaspemaTte mocTym K MEpPCOHANBHBIM JAaHHBIM paOOTHUKOB TOJBKO CIELUAIBHO

YIOJHOMOYEHHBIM JIMLAM, IPU 3TOM YKa3aHHbIE JMLA AOJDKHBI UMETh MPaBO MOJy4YaTb TOJBKO T€
NepCOHAJBbHBIE JaHHbIE PA0OTHHKA, KOTOPBIE HEOOXOAUMBI JIJIs1 BBITIOJHEHUS] KOHKPETHBIX (PYHKIN;

. He 3anpammBate HHPOPMALIUIO O COCTOSHUH 310POBbsl paOOTHHKA, 32 MCKIFOYCHUEM TEX
CBEJIEHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIOJIHEHHS pAOOTHUKOM TPYAOBOH (pyHKIUH;
. [TepenaBath nmepcoHa bHBIE JaHHBIE PAOOTHHUKA MPEACTABUTENSIM PaOOTHUKOB B TOPSIKE,

yCTaHOBJIEHHOM TpynoBBIM KOIEKCOM M HacTosmuM llomoskeHueM, U OrpaHHYUBATH 3Ty HH(OPMALIHIO
TOJIBKO TEMH TMEPCOHAJIBHBIMH JaHHBIMU pPAa0OTHUKA, KOTOPbIE HEOOXOMUMBI JJISi BBIMOJTHEHHS
YKa3aHHBIMHU MPEICTABUTEISIMUA UX (PyHKIIHIA,
. OOpabartbIiBaTh TIEPCOHANIbHBIE JaHHBIC PAOOTHUKOB BHE OPTaHU3AINMH MOTYT CJIEIYIOIIHe
rOCyIapCTBEHHBIE I HETOCYIAPCTBEHHBIC CTPYKTYPHI:
. HAJIOTOBBIE UHCITEKIIUH,
MPaBOOXPAHUTEIbHBIE OPTaHBI,
OpraHbl CTATUCTUKH,
BOEHKOMATHI,
OpraHbl COLMATBHOTO CTPAXOBAHUS,
MIEHCUOHHBIE ()OH/BI,
MYHUILHUITAJIbHBIC OPTaHbI BIACTH U VITPABJICHUS,
CTPaxOBbI€ OPTAHU3ALNH U JIP.

S. O0s13aHHOCTH PA0OTHUKA U padoToaaTeNsA B 00JIACTH MEPCOHATbHBIX TAHHBIX

B nensix obecrnieueHust JOCTOBEPHOCTH MEPCOHANBHBIX TaHHBIX PAOOTHUK 00s3aH:

o IIpu mpueme Ha paboTy MPenOCTaBUTH PAOOTONATEINIO MOJHBIE H JOCTOBEPHBIE TaHHBIE O
cebe;

o B cnyuyae u3MeHeHHs] CBEAEHMI, COCTABISIOIIMX IEPCOHAIbHBIC MAaHHBIE PaOOTHUKA,
HE3aMeJTUTEIBHO MPENOCTaBUTh JaHHYI0 HHPOpMAaLINIO paboTOaATEIO.

Paboronatens o0si3aH:

Ocy1mecTBIATD 3aIUTY MEPCOHATBHBIX JAHHBIX PAaOOTHHKA;

o ObecneunTs XpaHeHUEe MEPBUYHON YYETHON JOKYMEHTALUH 10 YYETY TPYAa U €ro OIJIaThl,
K KOTOPOH, B YaCTHOCTH, OTHOCSITCSI JOKYMEHTBI 110 YUETY KaJIpOB, JOKYMEHTHI [0 YYETy HCIIOIb30BAHMS
pabouero BpeMeHH B pacueToB ¢ padOTHUKAMU MO oriate TpyAa u ap. Ilpu 3ToM nepcoHaIbHbIE JaHHBIE
HE JOJDKHBI XPAHHUTBHCS TOJIBIIIE, UEM 5TO ONPABAAHO BHIIOJIHEHUEM 33714, JIsI KOTOPBIX OHU COOMPAUCH,
WM IOJIbLIE, YeM 3TO TPeOyeTcsl B MHTepecax JIUL, O KOTOPbIX COOpaHbI JaHHbIE,



o 3amosHeHWe  JOKYMEHTALMH, COAepKallell MepcOoHajbHble JAaHHble pPabOTHHUKA
OCYIIECTBIISITH B COOTBETCTBHY ¢ yHU(PHUITUPOBAaHHBIME (DOPMaMU TIEPBUYHOM YUETHON TOKYMEHTAIMH 10
yueTy TpyJAa U €ro OIUIaThl, YTBEPKACHHBIMHU [EHCTBYIOLIMM 3aKOHOIATEIbCTBOM,

o ITo mucbMeHHOMY 3asIBJCHHIO Pa0OTHHKA HE MO3[HEee TPeX AHEW CO OHs MOAa4yd 3TOro
3asBJICHUS] BbIAABATh MOCJIETHEMY KOIMHH IOKYMEHTOB, CBS3aHHBIX ¢ paboTOi (KOMUU PaCHOPSIKEHHUs O
npueme Ha padoTy, paclopsDKeHHN O MepeBoax Ha Apyryro padoTy, pacrnopsbkeHHs 00 YBOJBHEHHH C
paboThl, BBIMHCKUA M3 TPYAOBOH KHIKKH, CIpPaBKH O 3apabOTHON Muiate, mepuoge paboThl y JaHHOTO
paGotomarenss u npyroe). Komuu HOKYMEHTOB, CBS3aHHBIX C pabOTO#, OOJIKHBI OBITh 3aBEPEHbBI
Ha/IJIeKAIUM 00pa30M U MIPEIOCTABISATLCS PAOOTHHKY O€3BO3ME3]THO,

o Bectu yuer nepenayuu nepcoHaj bHbBIX JAHHBIX PA0OTHHKA TPETHHM JIMLAM IyTeM BeIEHHsI
COOTBETCTBYIOLIErO KypHaia, OTPAKAIOINEr0 CBEICHUS O MOCTYMHBIIEM 3ampoce (KTO SBJISIETCS
OTIpaBUTENIEM 3aMpoca, AaTa ero MoCTyIUIeHHs] pabOTOAATEN0), ATy OTBETA Ha 3ampoc, Kakas UMEHHO
uHpopManus Oblia mepenana JuO0 OTMETKY OO0 OTKa3e B €€ MPEeNOCTaBJIEHUH, JTUOO OrpaHUYMUBATHCS
MOMELIEHUEM B JIMYHOE J1eJI0 paOOTHHKA BBIMHCOK, KOMHIA JOKYMEHTOB U T.I1., OTPAXKAIOIIUX CBEACHUS O
MOCTY HUBLIEM 3aNPOCe U Pe3yJIbTaTax ero paCCMOTPEHHS,

o B umensix obecnieyeHnsi COXpaHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY YBOJBHSIEMBIX
pabOTHMKOB B Cly4ae pEOpraHu3alui W JIMKBUAALMM OpPraHU3alMH, a TaKKe COLMAIbHON
3aLMIIEHHOCTH TPAXJAaH, BBIIOJHAMMX pPaboTy MO TPYIAOBOMY JAOTOBOPY, BKJIOYATh B CBOH
yupeauTeNbHbIe JOKYMEHTBI MPABUJIA yueTa U COXPAHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY, a TaK)Ke
CBOEBPEMEHHOW Mepefaydl MX Ha TOCYyJapCTBEHHOE XpaHEHHE MPU PEOpraHM3alfy WM JIMKBUAALMH
ropuandeckoro juna (pacnopstkenne [IpasutensctBa PO ot 21.03.94 Ne 358-p «O6 obecrneuenuun
COXPaHHOCTH JJOKYMEHTOB 10 JINUHOMY COCTaBY»);

o B cnyuae peopranuzaiiuy Wiv JUKBUIALNH OPTaHU3aLUH YYET U COXPAHHOCTh JOKYMEHTOB
0 JINYHOMY COCTaBYy, MOPSOOK IMepenayd HX Ha TOCYIapCTBEHHOE XpaHEHHE OCYLIeCTBISATh B
COOTBETCTBHUH C MPABUJIAMH, NTPEIyCMOTPEHHBIMHU YUPEIUTEIbHBIMU JJOKY MEHTAMH.

B nensix obecrieueHust 3aIUThI TEPCOHATBHBIX JAHHBIX, XPAHAIIUXCS Y paboTonaTessi, pabOTHUKH
UMEIOT MPaBo Ha!

. [Monayo wapOpManmio 00 MX TEPCOHANBHBIX HAHHBIX U 00pabOTKe 3THUX IAHHBIX, B
YaCTHOCTU PaOOTHHK HMMEET MPABO 3HATh, KTO U B KAaKUX LENSX KCIOJb3YET WM HCIOJIb30BAJ €ro
NepCOHAIbHbIE TaHHBIE,

o CBoOoaHbIil OecruaTHbIA JAOCTYI K CBOMM MEPCOHAJbHBIM JaHHBIM, BKJIFOYAas MPaBO HA
NOJIyYeHHEe KOMUH JIF0OOH 3ammcu, conepikameil nmepcoHalbHble NaHHbIE PaOOTHHKA, 32 UCKIIOUYEHUEM
clly4aes, MPeayCMOTPEHHBIX (enepabHbIM 3aKOHOM,

. Onpenenenue npeacTaBUTENEH I 3aIUTHI CBOUX MEPCOHATBHBIX JAHHBIX;
. JlocTyn K OTHOCAIIMMCS K HUM MEIULMHCKHUM JTaHHbBIM,
° Tpebopanue 00 UCKITFOYEHUH WJIH HUCTIPABJICHUH HEBEPHBIX MJIU HETIOJHBIX MEPCOHANTBHBIX

JAaHHBIX, & TAKXKe JaHHBIX, 00padOTaHHBIX C HapyumeHueMm TpeboBaHuil Hactosimero Ilomoxkenus. Ilpu
OTKa3e paboTomaTeNsl UCKIIFOYHTD HITH UCIIPABUTH MEPCOHAIIbHBIE TaHHBIE PAOOTHUK MMEET MPaBO 3asIBUTh
B MHUCbMEHHOH (opMe paboTOmATENI0 O CBOEM HECOIJIACHU C COOTBETCTBYIOIIUM OOOCHOBAHHEM TaKOTO
Hecornacus. IlepcoHanmbHBIE HAaHHBIE OLIEHOYHOTO Xapaktepa pabOTHHK HMEET MpaBO OMOJHHUTH
3asIBJICHHEM, BBIPAJKAIOIIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS,

o Tpebosanue 00 u3BeHIeHUH pabOTOAATEIEM BCEX JIUI], KOTOPBbIM paHee ObLIM COOOIIEHbI
HEBEPHbIC WJIM HEMOJHBIE IEPCOHAIbHBbIE NaHHblE pabOoTHHMKA, 000 BCEX MPOW3BEACHHBIX B HUX
UCKJTFOUEHUSIX, UCTIPABIICHHUSIX FJTU JIOTIOJTHEHHSAX,

. O0skanoBanre B ¢y JIFOOBIX HEMIPABOMEPHBIX AEHCTBUU wu Oe3neiicTBus paboTomaTes
npu 00paboTKe U 3aIUTe ero MePCOHANBHBIX TaHHBIX.

Jluma, BUHOBHBIE B HApyIIEHUH HOPM, PEryJIUPYIOLIMX MOJyueHHe, oOpaboTKy M 3aIuuTy
NEePCOHANBHBIX  JTaHHBIX pabOTHHKA, MPUBIEKAIOTCS K AWCHUIUIMHAPHOM ©  MaTepHUajbHOM
OTBETCTBEHHOCTH B TMOPS/AKE, YCTAHOBICHHOM TpynoBbIM KomekcoM P® u wmHbIMH (enepanbHbIMU
3aKOHAMM, a TakK)XXKe MPUBJIEKAOTCI K TIPAXAAHCKO-NPABOBOM, aJIMHHUCTPATUBHOW M YIOJOBHOHN
OTBETCTBEHHOCTH B TMOPSIIKE, YCTAHOBJICHHOM (peepabHbIMU 3aKOHAMH.

HenpaBomepHbIii OTKa3 paboronmaTenss HUCKIIOYUTH WM HCIPABUTH IEPCOHAIBHBIE aHHBIE
paboTHUKa, a Takxke 000 NHOE HapyIIeHHe MpaB padOTHHUKA Ha 3aIUTY MEPCOHANBHBIX TaHHBIX BIIEUET



BO3HUKHOBEHHE y pabOTHHKA TpaBa TpeOOBAaTh YCTPAHEHHs] HAPYIIEHUS €ro MpaB U KOMIIEHCALUU
MPUYUHEHHOTO TAKUM HapyIIeHHEM MOPAJTBHOTO Bpea.

Ecnn mpaBa u 3akOHHBIE WHTEpeChl pabOTHHMKA OBUIM HAPYIIEHBI B CBSI3U C pasrjalieHueM
WH(POPMALIUK, COMepIKaIlell ero nmepcoHajbHbIe MaHHBIC, MU WHBIM HEMPAaBOMEPHBIM HCIOJIb30BAHUEM
Takoi nH(OpMaI¥K, OH BITpaBe OOPaTUTHCS B yCTAHOBJICHHOM MOPSIIKE 3 Cy1eOHOM 3aIUTON CBOUX IMPaB,
B TOM YHCJIE C UCKOM O BO3MEIIEHHUH YOBITKOB, KOMIIEHCALIMM MOPAJIBHOTO BpeIa, 3alIUTe YECTH,
JOCTOMHCTBA U JIEJIOBOH penyTaluu.




