


YTBEPX/IEHO

pacnopspkenriem CoBeTa A€y TaToB
Bayckoro MyHHUIMNAIBHOTO OKPyra
Hwuxeroponckoii obiactu

ot 26.06.2026 roga Ne 30

MNOJOKXEHUE
0 MOPAAKE YHHUTORCHUA NEPCOHAIBHDBIX JAHHBIX B Coserte AenyTraTroB Bauckoro
MYHHUIMNAJAbHOTo okpyra Huxeropoackoii odjiactu

1. O0mue noo:keHust

Hacrosimee [lonokenne o mopsiike YHUUTOKEHUS NEPCOHANbHBIX NaHHBIX B COBETE AEMyTaTOB
Bauckoro mynuumnampHOro okpyra Hmkeropoackoid obmactu (manmee mo Tekcty — llonokeHue)
YCTaHABJIMBAET TEPUOAMYHOCTh W CIIOCOOBI YHHYTOKEHHsS HOCHUTEJICH, COIAEPKAlNX TMepCOHAIbHbIC
JaHHbIE CYOBEKTOB MEPCOHATBHBIX TaHHBIX.

enwro HacTosimero [onoskenust siBisieTcst oO0ecrneYeHre 3aluThl IPaB U CBOOO 00yHYAIOIUXCS |
paboTHUKOB npu 00padoTKe UX MEePCOHATBHBIX NaHHBIX B CoBeTe AemyTaToB Bauckoro MyHHIUITAIEHOTO
okpyra Hmxkeropoackoii obnactu (nanee — Oneparop).

OCHOBHBIE TIOHATUS, UCTIOIB3yeMble B [1ookeHuu:

o CYOBEKT MEePCOHATBHBIX AAHHBIX — PaOOTHHUK M (MJIM) UHOE JIUIO, K KOTOPOMY OTHOCSITCS
COOTBETCTBYIOLIUE NTEPCOHABHBIC TAHHBIE,

o paboTHHK — (PU3HUECKOE JIULIO, BCTYMUBINEE B TPYAOBbIe OTHOIEHHs ¢ OO1iecTBOM;

. MEePCOHANbHBIE NaHHBIE — WHPOPMALIUS, COXPAaHEHHAs! B JJFOOOM (hopMaTe, OTHOCAIIASICS K

OTIpeNeICHHOMY WJI ONpenessieMOMy Ha OCHOBaHHHM Takoi mH(popMauuu ¢pusndeckomy Juiy (CyObekTy
NEPCOHAJBHBIX TaHHBIX ), KOTOpAas cama 1o cebe WM B COUETaHHUH C JPyToil nHpopManne, UMEroIencs B
OObwecTBe, MO3BONIACT HASHTH(PULUNPOBATH JIMYHOCTL CYyOBEKTa MEPCOHANBHBIX TAHHBIX;

o 00paboTKa MePCOHANBHBIX TaHHBIX — NEHCTBHS (ONepalui) ¢ MePCOHANBHBIMU TaHHBIMH,
BKJIFOUass cOOp, CHCTEMATH3alMI0, HAKOIUIGHHE, XpaHeHHWe, yTOodHeHue (OOHOBIIEHHE, W3MEHEHUE),
UCTIONB30BAHUE, pacnpocTpaHeHue (B TOM UHCie Tmepenady), obe3nuuuBaHue, OJOKHPOBAHUE,
YHUUTOXKEHHE TIEPCOHANBHBIX TaHHBIX;

o YHUUTOKEHHE TIEPCOHANBHBIX TAHHBIX — JEHCTBHA, B PE3YJbTaTe€ KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTH COZIEPKaHHUE MEPCOHATBHBIX JAHHBIX B NH(POPMALIMOHHOH CUCTEME NEPCOHATBHBIX TaHHBIX
WIN B PE3yJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTEPHUATIbHBIE HOCUTENN NIEPCOHAIBHBIX TaHHBIX;

o HOCHUTEIN MEPCOHAIBHBIX TAHHBIX — KaK 3JIEKTPOHHBIE (UCKETHI, KOMITAKT-TUCKH, JIEHTHI,
(re-HakONUTEN U JIp.), TAK U HEIJIEKTPOHHBIE (OyMaKHbIE) HOCUTENN EPCOHANBHBIX TaHHBIX.

1.4. Hacrosimee [Tonoxenue paspaborano Ha ocHoBe DenepanbHOro 3akoHa ot 27.07.2006 Ne 149-
@3 «O06 nnpopmannu, THGOPMALTMOHHBIX TEXHOJOTHAX U O 3alTUTe HHPpOopMannny, PeneparbHOro 3aKoHa
o1 27.07.2006 Ne 152-@3 «O nepcoHanbHbIX JaHHBIX» U APYTUX HOPMATHUBHBIX MTPABOBLIX aKTOB.

2. IIpaBuia yHUYTOKEHHUSI HOCHTEJIEeH, COAEePKAIHX NEPCOHAJbHBIC JAHHbIE

YHUUTOXKEHHE HOCHUTENEH, COAep KallNX IMEePCOHANbHbIE MaHHbIE CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX, JOJIKHO COOTBETCTBOBATH CAEAYIOIIUM IPABUIIAM:

. OBITh KOH(PUACHIIUAIBHBIM, HCKITFOYast BO3MOYKHOCTD ITOCJIEAYIOIIETO BOCCTAHOBJICHNS,

. o(hopMIATECS FOPUAMYECKH, B YACTHOCTH, aKTOM O BBIACICHHH JOKYMEHTOB, COAEPIKAIINX
NePCOHAJBHBIE JaHHbIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX, K YHHUTOXEHUIO U aKTOM 00 YHHYTOKEHUH
HOCHUTEIeH, Coep Kalux NepCOHaIbHbBIE JTAaHHbIE CYOBEKTOB NEPCOHANBHBIX TAHHBIX;

o YHHUYTOXKEHHE AOJDKHO KAacaTbCs TOJBKO TE€X HOCUTENEH, COAEPKALIMX MNEPCOHAIbHBIE
IaHHble CyOBEKTOB MEPCOHANBHBIX HAHHBIX, KOTOPbIE MOAJIEKAT YHUYTOKEHUIO B CBS3H C MCTEYCHHEM
CpOKa XpaHEHHs], AOCTIDKEHHEeM e oOpadOTKHM YKa3aHHBIX NMEPCOHANBHBIX NaHHBIX JHOO YyTpaToi
HEOOXOIUMOCTH B WX JOCTIKEHHMHU, HE JIOMYyCKasl CIYYalHOTO WM TMPEAHAMEPEHHOTO YHUYTOKEHHS
AKTyaJIbHBIX HOCUTENEH.

3. IlopsinoK YHHYTOKEHUSI HOCHTEIEH, COAEPKRALINX NEPCOHAIbHbIE JAHHbIE
[lepcoHanbHble AaHHBIE CYOBEKTOB MEPCOHAJBHBIX JAHHBIX XPAHSATCS HE JAOJbIIE, YeM STOro
TpeOyIOT e uxX 00palOTKH, U MOAJIEKAT YHUYTOKEHUIO IO UCTEYSHUH CPOKA XPAHEHUS], TOCTHKECHIH
eneit 00paboTKU WK B CiIy4ae yTpaThl HEOOXOMUMOCTH B UX TOCTHIKEHUU.



Hocurenn, copmepkamme TepCOHANbHbIE JaHHbIE CYOBEKTOB IEPCOHANBHBIX  IAaHHBIX,
YHUYTOXKAIOTCS B CMIELIUATIbHO OTBEAEHHOM IS 3TUX LieJieil NOMEeIEHNH [0 Y HUYTOKEHHUIO TePCOHAbHBIX
JAHHBIX, YTBEpKIEHHOM pacrnopstkeHneM CoBeTa aenmyTaToB Baduckoro MyHHULMNANBHOTO OKpyra
Hwuxeroponckoii obnactu (nanee — CoBer nenmyTaToB), MPEACTABUTENEM KOTOPOTO SIBIISIETCS MPENCEAATENb
Cosera ngenyraroB Bauckoro MyHuImmaapHOro okpyra Huskeropoackoii o0nactu (nanee — npeacenareb
Cosera nenyTaTos).

Hocurenn, copmepkamme TepCOHANbHBIE JaHHbIE CYOBEKTOB IEPCOHANBHBIX  IAHHBIX,
YHHUYTOXKAIOTCS B CPOK, HE NMpeBblaromuii 30 [Hel ¢ AaThl UICTEUEHHsI CPOKA XPAHEHHUs], AOCTHXKEHHUSI LIEeTIN
00paboTKU NEPCOHANBHBIX TAHHBIX JTUOO yTPaThl HEOOXOIUMOCTH B UX JOCTHKEHHH.

OTtBeTcTBEHHBII MPOU3BOANT OTOOP OYMaKHBIX HOCUTENEH NEPCOHAIBHBIX TAHHBIX, MOICIKAIINX
YHUYTOXXEHUIO, C YKa3aHHEM OCHOBAHUI JIJIs1 Y HUUTO)KEHMUSI.

Ha Bce oToOpaHHBIE K YHUYTOXKEHUIO TOKYMEHTBI COCTABIIIETCS] KT O BBIACJIIEHUH JOKYMEHTOB,
COZeP KALINX EPCOHANBHBIC JaHHbIE CYOBEKTOB IEPCOHANBHBIX TAHHBIX, K YHUYTOXKEHHUIO.

B aktax O BBIIETCHUHM JOKYMEHTOB, COAEPIKAIIMX IEPCOHANbHbIE JaHHbIE CyOBEKTOB
NEPCOHANBHBIX JAHHBIX, K VHHUYTOXKEHHIO M akKTaX O0 YHHYTOXEHUHM HOCHTEJEH, COIepIKaIlnuX
NePCOHAJIBHBIEC JAHHbIE CYOBEKTOB NMEPCOHANBHBIX TAHHBIX, UCTIPABJICHUS HE JOMYCKAIOTCS.

OTBeTcTBEeHHBIH MPOBEPsieT HalW4Me BCEX IOKYMEHTOB, BKJIOYEHHBIX B aKT O BbIAEJNEHUU
HOCHUTEIeH, CoMeprKaIuX MepCOHaIbHbIE TAaHHBIE CyOBEKTOB MEPCOHATBHBIX TAHHBIX, K YHHUTOXKECHHUIO.

ITo okOH4YaHMM CBEpPKH aKT O BBIAEJIEHMM JOKYMEHTOB, COJAEpXKalUX IE€PCOHAJbHbIE aHHbIE
CyOBEKTOB MEPCOHANBHBIX JAHHBIX, K YHUYTOKEHHUIO TTOANUCHIBAETCS U YTBEPIKAAETCS YITOJTHOMOYEHHBIM
npencrasutesneM CoeTa eMyTaToOB, KOTOPBIM sIBJIseTCs npeacenarens CoBera NemyTaToB.

Hocurenn, cogep:xarnye nepcoHaIbHbIE TaHHBIE CyOBEKTOB NIEPCOHANBHBIX JAHHBIX, OTOOpaHHbBIE
IUIsl yHUUTOXXEHUS U BKJIFOUEHHBIE B aKT, II0CJI€ MPOBEPKU MEPENAI0TCSl OTBETCTBEHHOMY 38 YHUUTOXEHHE
IOKYMEHTOB B nioMelieHne Cosera AemnyTaToB.

YHUUTOXKEHHE [TePCOHABbHBIX JAHHBIX, €CJIH 3TO IOy CKAaeTCs MaTepUabHbIM HOCUTENIEM, MOXKET
MPOM3BOIUTHCS CIOCOOOM, MCKIIIOYAOIIUM JaJbHEHINYI0 OOpabOTKy 3THX NMEPCOHANBHBIX TAHHBIX C
COXpaHEHHEM BO3MOXKHOCTH OOpaOOTKHM WHBIX NAHHBIX, 3aQ)UKCHPOBAHHBIX HA MATEPHAIBHOM HOCHUTEIE
(ynanenue, BBIMApbIBAHHE).

YHUUTOXKEHNE HOCUTENEH, Colep KalluX NEePCOHANbHbIE JaHHbIE, OCYLIECTBISETCS B CIEAYIOIIEM
MOpsIJIKE:

o YHUUTOXKEHHE TEePCOHANBHBIX JAaHHBIX, COHEPIKALIUXCS Ha OYMakKHBIX HOCHTEJISIX,
OCYILIECTBJISAETCS] MMyTEM H3MEJbYeHMs] Ha MEJKUE YacTH, MCKIIIOYAIOLIUe BO3MOXKHOCTD MOCIEAYIOIEro
BOCCTaHOBJEeHHUs HH(poOpMaruu. l3MmenpueHHe OCYINECTBIIACTCS C  HCIOJB30BAHMEM  LIpenepa
(YHHUYTOXXHUTENS TOKYMEHTOB), YCTAHOBJIEHHOTO B IOMEUICHWH OTAeNa KaapoB, JHOO JOKYMEHTHI
nepenanTcs Ha nepepadboTKy (YTUIM3ALUI0) OpraHU3alusM, COOMPAIOIINM BTOPCBIPhE (IyHKTHI IpHeMa
MaKyJIaTypbl);

o YHUYTOXXEHHE MEPCOHANbHBIX JAHHBIX, COEPIKALIUXCS Ha MAIIMHOYUTAEMbIX HOCHUTEJISIX,
OCYILECTBIIIETCS NyTE€M HAHECEHUS UM HEYCTPAHUMOTro (PU3MYECKOrO MOBPEKACHUS, HCKIFOYAOLIETO
BO3MO)KHOCTb UX HUCIOJIb30BAHU, a TAKXKE BOCCTAHOBJIEHHSI JaHHbIX. BhlllleykazaHHOE TOCTUraeTCs MyTeM
negopMHPOBaHUS, HAPYIIEHUS €AUHON LEOCTHOCTH HOCUTEIIS,

o NOJUIeXKAIME  YHUYTOXKEHHIO  (Paiiibl ¢  TEePCOHANIbHBIMU  JaHHBIMH  CyOBEKTOB
MEPCOHANBHBIX JAHHBIX, PACIOJOKEHHbIE HA JKECTKOM IHCKE, YIAJIAITCS CPEACTBAMM OINEepalluOHHON
CUCTEMBI KOMIIbIOTEPA C MOCAEAYIOLIUM KOUULIEHUEM KOP3UHBDY;

. B Clly4ae AOMyCTUMOCTH TOBTOPHOTO ucnojb3oBanus Hocutens CD-RW, DVD-RW
NPUMEHSIETCS] IPOTPAMMHOE YAAJCHHE («3aTHPAHUE» ) COAEPIKIMOTO ACKa MyTeM ero popMaTupoBaHUs C
MOCJIEAYIOIIEH 3amMChi0 HOBOM MH(OPMAIMK Ha JAHHBII HOCUTENb.

4. Ilopsinok caavm MaKyJIaTypsl
JIOKyMEHTBI 1O UCTEUEHUH CPOKA XPAHEHUS, TOCTI)KEHUH Lieiel 00pabOTKU WK B CIIy4ae yTPaThbl
HEOOXOMMOCTH B UX AOCTHIKEHHH MOJIEKAT YHUUTOKEHHUIO MyTeM CAaul OPTaHU3aLUsIM, COOUPAIOLIIM
BTOPCBHIPbE (IyHKTHI IPUEMa MaKyJIaTyPbl).
BrigenenHble TOKYMEHTBI IO aKTy O BBIACJICHHHM JOKYMEHTOB, COAEPIKALIMX IEePCOHATbHBIE
IaHHblE CYOBEKTOB TMEPCOHANBHBIX [aHHBIX, K YHHYTOXXCHHIO NEPENaloTCs K YHUYTOKEHUIO B
yIIaKOBAHHOM BUJIE.



I[OKYMGHTBI, NOoJICKAIUE BBIBO3Y, HE NOJIXKHBI COOACPKATh 6yMary " KAPTOH, HC MPUT'OAHBIC AJIA
Hepepa60TKI/I; 6yMary U KAapTOH, MOKPBITHIC IMNOJUITUICHOM H AOPYIrUMH TIOJUMEPHBIMU IUICHKAMU,
MaTtepuall, BbII[eJ'I;II'OH_[I/Iﬁ SANOBHUTHIC U TOKCHUYHBIC BEIICCTBA.

JIOKyMEHTBI, MOAJIEKALME BBIBO3Y, HE AOJIKHBI COAEPKATh:

. TPSIbE, BEPEBKY, LITIAraT U3 JyOsIHBIX BOJOKOH H MOJUMEPOB;

L4 MECTAJUIMYCCKUE U ACPCBAHHBIC U3ACITUA, KYyCOUKHU CTEKJIa U KEpaMUKHU, KaMEHb, YTIOJib,
cIroy, LesutodaH, HeJUTyJIon I, MOJMMEPHbIe MaTepualbl B BUAE H3AeNui (IJIGHOK, IPaHy1), MEHOIIACT,
HCKYCCTBEHHYIO M HATYPaJbHYIO KOXKY, KIeEHKY, OUTYM, mapaduH, OCTATKH XUMUYECKUX U MIUHEP JIbHBIX
BEILECTB U KPACOK;

. BJIQYKHOCTH TOKYMEHTOB, TIOJJIeKaIlast BBIBO3Y, NOJIXKHA ObITh He OoJiee 10 MPOLeHTOB.

Cnaua odopmisieTcss MprUeMO-CIATOYHBIMHA HAKJIAHBIMU, JaHHbIE KOTOPBIX (IaTra caadu, HOMeEp
HAKJIAJHOH, BEC CHAHHOW MAaKyJIaTyphl) YKa3bIBAIOTCS B aKT€ O BBIISICHHH JOKYMEHTOB, COAEPIKAIIUX
NEPCOHAJIbHBIC NaHHBIC CY6”beKTOB NEPCOHANIBbHBIX NAHHBIX, K YHUYTOXCHUIO.

[orpy3ka U BBIBO3 JOKYMEHTOB OCYIUECTBISIFOTCS TOA KOHTPOJIEM JIMLA, OTBETCTBEHHOTO 32
o0ecriedeHne COXPaHHOCTH JOKYMEHTOB.

OTtobOpaHHBIE K YHUYTOKEHHUIO JOKYMEHTHI ITepe]] Caadei Ha nepepadoTKy B KAUECTBE MaKYyJIATyPbl
JOJI>KHBI B 00513aTENIbHOM MOPAAKE U3MEIBYATBbCA OO CTCIICHU, I/ICKJ'II'OLIaI'OH_Ieﬁ BO3MOXHOCTb MPOYTCHUA
TEKCTa.

5. Ilopsinok odopmiieHNsI AOKYMEHTOB 00 YHHUTOKEHHH NMePCOHAIbHBIX JAHHBIX

OO0 YHUYTOXXEHHUH HOCHTENEH, COAEPKAIIUX IEePCOHAIbHBbIE [aHHBbIE, OTBETCTBEHHBIC JIMIA
COCTABJISIIOT U TOAMNHCHIBAIOT aKT 00 YHUYTOXKEHWU HOCHTEJIEH, COIEpPIKALINX MEePCOHAIbHbIE NaHHbBIC
CyOBEKTOB MEPCOHATBHBIX JAaHHBIX, KOTOPBIM YTBEPKIAETCs YIIOJTHOMOUEHHBIM npeacTaButeneMm Cosera
JeyTaToB, KOTOPBIM sIBiIsAeTCA Npenceaarens CoseTa 1emyTaToB.

B axre yxaspiBaroTCA:

— JlaTa, MECTO U BpeMsl YHUUTOXKEHUS,

— IOJDKHOCTH, (haMIJTH, HHULHATB! WwieHoB Komuccny,

— BUJI U KOJIMYECTBO YHUUYTOKAEMBIX HOCUTEJIEH, COMEPIKAIUX MTEPCOHATBHBIE TaHHBIE CYObEKTOB
MEPCOHANBHBIX JaHHbIX;

— OCHOBaHHeE JJIs1 YHUUITOXEHMUS,

— croco0 YHUUTOKEHUSI.

6. OTBETCTBEHHOCTD 32 OPraHU3ALMI0 XPAHEHUS] JOKYMEHTOB
OTBETCTBEHHBIM JIULIOM 32 OPTaHHU3ALMI0 XPAHEHHUS NOKYMEHTOB SIBJIACTCS YIOJHOMOYEHHBIN
corpyaauk CoBera ey TaToB.
YnonHomoueHHbIH cOTpyaHUK CoBeTa NEMyTaTOB MOKET OBbITh MPUBJICYCH K aIMUHUCTPATUBHON
OTBETCTBEHHOCTH 3a HapylUIeHHe TPeOOBaHWII MO OpPraHU3alMH XPAHEHUS JOKYMEHTOB, COIEPIKaIINX
MEPCOHANIbHBIE JAHHBIE.




